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In the Student Services View, 

1. Click the Student Top Tab, Filter: All Records.  Look for Exited students that have a designation.  
Determine if it is necessary to re-enroll the student in student services: 
Case 1.  Student has left your school.  Do nothing. 
Case 2.  Student is new to your school.  Notify the appropriate HGEC official to let them know that they 

need to do a file review to determine if the designation will continue. 

 
2. If the student has an InclusiveEdStatus of Exited, enroll the student (use the SD73 - Enrolling New 

Students in Student Services V3.pdf document), otherwise go to step 3. 
 
3. Click next to the student’s name, Plans Side Tab 

 
 

4.  Renew the Plan (use SD73 - Renewing Inclusive Education Plans During School Year.pdf)  


