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This work can be done by school secretaries, or school administration in the School View OR by LARTs in the 
Student Services View 

  

1. Click  top tab 
2. Change the filter to ALL Records 
3. Find the student 

4. Click  side tab 
 

5. For each applicable parent/guardian of a student that has an IEP , check the Include on IEP BOX 

 
Click Save 

 


