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ADDING PROGRAM OF STUDY - INDIVIDUAL ENTRY

This process will assign a Program of Study to an individual
student record.

Students in K-9 should have only the 2004 Graduation Program
assigned to their Program of Study, even if there is a Ministry
Category assigned to the student.

Students in grades 10-12 will have either the 2004 Graduation
Program of study; or the other choice will be The School
Completion Certificate Program (SCCP). If you are unsure
about which Program of Study a student should be assigned,
check with your LART or administrator.

Please note: the Program of Study needs to be identified and
in place by the time a student enters grade ten.

Start off by using the Filter ¥ “No Program of Study” to
determine which students need to have their “Program of Study”
field updated.
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In this case the number of records without a Program of
Study = 32.

NAVIGATION PATH: Student Top Tab>Choose your
student>Transcript Side Tab>Program of Study Side Sub-Tab
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Go to: Options>Add
= Choose the correct Graduation Program and be sure to
check “Primary Program Study.”
= Click on “Save.”

= Student Program of Study will now be populated.
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Once you save each student record, they will then disappear
from the Program of Study Filter.
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list equal zero entries when you run the filter.

Your goal is to have this




