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Cleaning Up Active No Primary

Ministry Standard: Students should have an enroliment status of Active No Primary for no longer than 1 year.
1. Student Top Tab
2. Filter. SD73 Active No Primary
For Each Student on this list, inspect:
A. Schedule Side Tab. Look for courses in progress at the cross enrolled school
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B. Transcript Side Tab. Look for final marks for the courses “in progress” at the cross enrolled school.
Filter: All Records, Dictionary: All
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C. Membership Side Tab, Schools sub-Side Tab. Look for the end date to be filled in.
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If the student has no courses in progress (A), and final marks have been entered in for cross enrolled
courses (B) AND the cross enroliments have end dates (C).

Submit TRAX for the school

Ensure the data that is in MyEducation BC is present on the student Transcript on the Ministry Website
Print the Student’s PSR

Withdraw the student

OO~

If (A), (B), OR (C) have not been completed do nothing with the student record at this time. Check these
students again.
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