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1. Click Student Top Tab 
2. Find the student, click Options, then Show Selected 
3. Click Options, then Registration, then Promote/Demote Student

 
4. Complete dialogue box as shown: 

 
 
If the student has an IEP then the date you use here MAY affect the grade level on the printed IEP. 
Consult your school LART to determine the best date to use. 
 


