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1. Click the Student Top Tab 
2. Select students by clicking on the check box on the left hand side of the screen. 

3. When finished selecting students, click Options, then Show Selected 

4. Click Options, then Snapshots, then . Complete the pop up as shown 

 
 

 
5. After saving, you can click Use or Cancel to go back to your student list. 
 
Note: The snapshot will work as long as the student is active at your school.  If a student in the 
snapshot leaves the school, then delete the snapshot and re-create it. 
 

 


