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1. Attendance Top Tab, Class Office side Tab 

Using Student ID’s (good for Save Arrival) 
Click Options, then BC Multi-Add Class Attendance 

Do this 4 times: 

• Full day absences 

• Morning absences 

• Afternoon absences 

• Morning lates 
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Using a selection of students, snapshot, or filter 

• Select a group of students.   
o Click Options then Show Selected, or  
o Click on the filter icon to select a group of students 

 
Click Options, then BC Multi-Add Class Attendance 

 
Notes: 

1.  If a student (or students) will need to have multiple attendance codes entered for a day, then they will 
need to be entered for each period: 
Example: If a group of students will be leaving in period 3 and absent for period 4 then this information 
will be entered separately.  For the group, first select period 3 and use the attendance code “D” for 
dismissed & enter in the time.  Second, select period 4 and use the attendance code “A-E”. 

 
 


