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Loading Students into Graduation Assessments

This work is done in conjunction with the counselling secretary and school administrator
The source document is: MyEdBC Graduation Assessments

Not MyEd BC work:
1. Decide which assessment the students will be writing:
a. Graduation Literacy Assessment 10
b. Graduation Numeracy Assessment 10
2. Decide which group of students will be writing the specific Assessment
3. Decide when the students will be writing the assessment (in which week)

The work:
1. In the Student Top Tab, select the group of students that will be writing the chosen assessment.

Barriere Secondary 2017-2018

Pages School UL Staff Attendance Conduct Grades Assessment Schedy|

Student List

Details y
Contacts 711 - [=] 38 of 156 selected &7
Attendance [[] sSchool>ID Pupil#  Usuallast Usuaffirst  Grade =  Homeroom Homelang
Conduct [ 7324048 1 RM103 English
Transcript & 7324048 " LEAD English
] 7324048 1 LEAD English
Assessments -
] 7324048 1 JRSC English
Academics ] 7324048 1 Rm103 English
"
e W 7373080 1 105 English
¥ 7324048 1 RM103 English
Membership
] 7324048 1 RM103 English
Transactions ] 7324048 10 LEAD English
Documents [v] 7324048 10 LEAD English
At Risk 711 - =)

a. Click Options, then Show Selected
b. Click Options, then Snapshots. Name the snapshot

Student List

@ Manage Snapshots - Mozilla Firefox =|68] ®

Details @ @ httpsy//sdtmyeducation.gov.bc.ca/aspen/mana Q% =
e ————
Contacts < | 1IAE KF 012 - 61 records 7
-

= | 1:11 |Beeton, Irene

Search on Name
Altendance [] School>ID Pupil#  Usuallast Usualfirst Gradev Homeroom Homelang | | N
Name OvwmerType
Conduct [ 732408 |
@ [@ snapshot Definition - Mozila Firefox E=SAnEl X
Transcript B | 7224088
o 7320088 @ @ hupsy/sdtmyeducationgovbccs *= @ ¥ = W
Assessments
7324048
s Name Numeracy - June 2078]
Academics [ 732048 o Epp, Bradi ‘
wner o, Bradiey S
7324048 J
Schedule - Save as filter Ll
[ 7326005 e )
P Move to top of my ls
D 7324048 !
Transactions [ TEEED Records fo Include
[ 732048

Documents .| @  CurrentList
|

Snapshot Combination

m
At Risk - -
is < | 1:11 |Beston, Irene 10/2/2017 No Email Address

Union

Snapshots
ﬂ 10/2/2017 No Email Address
1
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2. Navigate to the Assessment Top Tab, Student Assessments side Tab, Assessment Entry sub-side
Tab.

a. Select the Assessment
Note: the names of the assessments have changed for the 2019-2020 school year.

Pages School‘ Student ‘Ccnducl Grades QLUCLEL UM Schedule ' Global =~ Tools Admin‘

Assessment Entry

e cn
Definitions
Printer Friendly Version
Student
Assessments Assessment Definition Students Date Range
History
e b
@ Assessment Definition Pick List - Mozilla Firefox =
Assessment = o =
Entry @ & hp myeducation.gov.beca/aspen/assessmentPicklistdo  (110% ) e @ | =
Name Pupil #
3:English 12 ¥ 72 records &7
Search on Name N
Name
English 12

Evaluation De Litteratie — Premiere 10

Evaluation de Numeratie

Evaluation de Numeratie 10

Foundations of Math and Pre-Calculus 10

Graduation Literacy Assessment 10

Graduation Numeracy Assessment 10

Provincial Exam
Science 10

Sciences 10

3 =

b. Select the Students

Barriere Secondary 2017-2018

Pages School Student Staff Attendance Conduct Grades QEULELLL M Schedule  Global Tools  Admin

Assessment Entry

Definitions

Printer Friendly Version

Student

Assessments Assessment Definition Date Range
Assessment Graduation Numeracy AssessmentEn Q3 :z:: ) =2
History
~ (6 =)
e —— —
Resessment @ Assessment Entry Multi-Add - Mazilla Firefox [= EJf= || | @ snapshot Pick List - Mozilla irsfox
Entry = — 1Ml T = T = I
Name Grade | ‘:i;ﬂ https:/fsdt.myeducation.gov.bc.ca/aspen/assess e @ ﬁ = e G a https://sdt.myeducation.gov.be.cafaspen/picklist.do [ ﬁ = .
= --< 5LLE = -> 62 records (7 r
Students Search on Name Q.
Course ‘ ’ Name OwnerType
Section
@ User
Homeroom i
Grade Level User
Group
s s User
HTE =
Snapshot I Numeracy - June 2018 User I
SETECTon
School
Selected students: 0
School
® School
® School
School
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c. Your screen will look like this:
Note: The name of the assessments in the following screen shots are the old names.

Assessment Entry

Assessment
Definitions

(‘)pt?(m sw¥

| Printer Friendly Version

Student
Assessments

Assessment
History

Assessment

Entry Hame

Sl

Grade Pupil # PEN
10 542417
1 433752
" 2245548
" 2118688
n 433760
Ll 433776
" 973609
" 433731
1 433734
1 433767

Assessment Definition

Graduation Numeracy AssessmentEn Q ¥

Students

Def > Hame *

G NME
B |E |nMmE
B | @ |nNwE
B |F |NME
B | [ |nNME
B |F |nNME
@ |E |nmE
B |F |NME
B | [ |NME
B |FE |NwE

=

1

)

Numeracy A English

Graduation Numeracy Assessment English
Graduation Numeracy Assessment English
Graduation Numeracy Assessment English
Graduation Numeracy Assessment English
Graduation Numeracy Assessment English
Graduation Numeracy Assessment English
Graduation Numeracy Assessment English
Graduation Numeracy Assessment English

Graduation Numeracy Assessment English

Date Range

0 of 32 selected &7

Date *

HHHHDHEABEH A

d. Using the calendar icon, select the first date that the Assessment will be

Assessment Entry

Assessment
Definitions

(‘)pt?(m sw¥

| Printer Friendly Version

Student
Assessments

Assessment
History

Assessment

Entry Hame

Sl

Grade Pupil # PEN
10 542417
1 433752
" 2245548
" 2118688
n 433760
Ll 433776
" 973609
" 433731
1 433734
1 433767

Assessment Definition

Graduation Numeracy AssessmentEn Q ¥

Students

Def > Hame *

G NME
B |E |nMmE
B | @ |nNwE
B |F |NME
B | [ |nNME
B |F |nNME
@ |E |nmE
B |F |NME
B | [ |NME
B |FE |NwE

=

1

)

Numeracy A

Graduation Numeracy Assessment English
Graduation Numeracy Assessment English
Graduation Numeracy Assessment English
Graduation Numeracy Assessment English
Graduation Numeracy Assessment English
Graduation Numeracy Assessment English
Graduation Numeracy Assessment English
Graduation Numeracy Assessment English

Graduation Numeracy Assessment English

Date Range

0 of 32 selected &7

Date *

B

Result

Schoel » Hame

Jol
x

LIL|LIL L L L LEL
x| x| x| x| X X x| X X

written

B

Engiish | Selectthe date

HOHHHHEAE A

Schoel » Hame

Jol
x

LIL|LIL L L L LEL
x| x| x| x| X X x| X X

e. Fill'in the rest of the dates for the students on this page by holding down the [Control] button
and hitting the [D] button. Change to the next page of students and repeat the process (d & e)
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f.  When finished, the screen should look like this:

Barriere Secondary 2017-2018 Schoolview v M Select school ~ Epp, Bradley v ® Log OFf]

Pages School =~ Student = Staff Attendance Conduct Grades WELTLC LIS Schedule = Global Tools ~ Admin

Assessment Entry

Definitions
Printer Friendly Version
Student
Assessments Assessment Definition Students Date Range
Assessment Graduation Numeracy AssessmentEn Q. 3 .00 1
History =
< ‘= - L
P 1 0 0f 32 selected &7 Snapshot: Numeracy - June 2018 - Graduation Numeracy Assessment English
Eniey Name Grade  Pupil# | PEN ] | AssemsmentDet > I e e il
10 ] | nmE Graduation Numeracy Assessment English m - Barriere Secondary Q, %
B [ |nme Graduation Numeracy Assessment English | 18/08/2018 ] - Barriere Secondary Q%
" [ [NME Graduation Numeracy Assessment English 18/06/2018 m - Barriere Secondary Q x
il ® | [ |NME Graduation Numeracy Assessment English | 18/08/2018 m - Barriere Secondary Q. B
il 1 |nme Graduation Numeracy Assessment English | 18/06/2018 :::1] - Barriere Secondary Q, %
ol [ [NmE Graduation Numeracy Assessment English 18/06/2018 = - Barriere Secondary Q 4
" [ [NME Graduation Numeracy Assessment English 18/06/2018 m - Barriere Secondary Q x
il ® | [ |NME Graduation Numeracy Assessment English | 18/08/2018 m - Barriere Secondary Q. B
il 1 |nme Graduation Numeracy Assessment English | 18/06/2018 :::1] - Barriere Secondary Q, %
1 [ |NME Graduation Numeracy Assessment English | 18/05/2018 [ - Barriere Secondary Q%

3. Navigate to the Student Top Tab. Create your TRAX Files. Save the files to the deskop

| Options~ | [ oo - | ETI

Modify List Analytics 3 0 of 0 selected (7
Mass Update... Assign Couriers
Last UsualFirst DOB Gender Designat
Send Email... Assign Student Programs
Query... Blended Marks to Transcript
Snapshots... Course Exam Synchronize Procedure =
Show Selected Create Secondary School Associations...
Omit Selected Create Student User Accounts

Create User Accounts...

Delete At Risk Results

Exports >

1701 DL Reconciliation Extract
1701 FTE Extract

Flag Student for Retrieval

GDE >
1701 STD Extract
Import Photos... Ay
aragar Extract
Imports >
Common Student Data Extract
KEV Export -

BC TRAX Extract - Course File
Populate Homerooms... o
BC TRAX Extract - Demographic File

Program of Study Creator - Primary
BC TRAX Extract - Exam File

Ranictratinn -

4. Submit your TRAX files to the ministry
https://www.bced.gov.bc.ca/exams/trx_updates/einstruct.htm

Page 4 of 4



