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1.   Click the                             top tab 
2.  Click the checkbox next to the course you wish to print interims for: 

 
 
 
 
 
 
 
 
 
 
 

 
3.  Click                        side tab 
4.  Click Reports, then Progress Reports 

 
5.  A Wizard will pop up: 
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6.  Step 2: 

7.  Step 3: 
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8.  Step 4: 

9.  Step 5: 

10. At this point, the software will create a file.  You can save the file to your desktop and then print it (with 
more options within Adobe Acrobat), or print it directly 


