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Finding Course Sections

In some cases, teachers are asked to enter Term marks for classes that have already completed or they were
TTOCing for a period of time. Thereby the courses may not be viewable in the PAGES top tab. In order to
“view” the classes for mark entry, the teacher needs to change settings.

1. Click Gradebook top tab.

2. Click the filter ( )

3. Change the filter to:
a. This Year’s Classes to see all of the courses for the year
b. Covering Classes to see courses that you are TTOCing for and doing Mark Entry
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4. Click on the blue hyperlink (course code) and then the Scores side tab to enter the Gradebook and
complete the mark entry process.
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