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1.  Click the  top tab 

2.  Click the next to the course name you want to enter Trimester 3 and final marks. 
3. Change term to ALL 

 

 
 

4. For each student, enter their Trimester 3 grade in the Tri 3 Grade Column 
5. For each student, enter their Trimester 3 comment in the Tri 3 Com Column 
6. For each student, enter their Final Mark in the Final Column 

7. When finished click  
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8. A pop-up will appear: 

 

9. Click  to finish 
 


