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SD73 (KAMLOOPS/THOMPSON)

March 10, 2015








Version 1.1
Duplicate Student Record Deletion FORM

1. Attach this completed form (in Word document format) to an email sent to servicedesk@sd73.bc.ca or attach to a Service Desk ticket.   We cannot process scanned PDFs.

2. Without identifying any staff, detail the process that lead to the creation of the duplicate record and the legal documentation used to verify the correct record:
· Example:  The original record has an erroneous surname and therefore the original student record was not found in a restrictive query search.  As a result, I created a duplicate student record.

Date of Request:

School:  
Record to DELETE:
Student ID#

Legal last name:   

Usual last name:   

Legal first name:   
Preferred first name:   
Gender:   
Birth date:   

PEN (if there is one):
Record to KEEP:
Student ID# 

Legal last name:   

Usual last name:   

Legal first name:   
Preferred first name:   
Gender:  
Birth Date: 
PEN: 
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