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K10001102 — How to Lock a Student’s Schedule During
Rebuild or Reschedule Processes

Usage
This document is for internal use only.

Verification has been performed by Fujitsu Consulting.
For further information, email

Summary
Individual student schedules can be locked to ensure that when a schedule rebuild occurs, this

schedule remains intact. Locking a schedule may be an option for schools if any special
programming has been implemented (for academic, social, or emotional reasons, for example).

Required Steps

To lock a student schedule, select the student from the Student List under the Student top tab.
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Select the Schedule side tab and the Attributes sub tab. Then check the Lock schedule box.

Press Save.
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Alternately, schedules can be locked en masse for a selected group of students.

Go to the Schedule top tab, the Schedule Attributes side tab, and then the Students sub side
tab. Then use the Options menu to select Modify List or Mass Update. The LockSchd
column shows which student schedules are locked or unlocked.
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Outcomes

Individual student schedules remain intact during rebuild or reschedule processes. An example
of the Rebuild function is shown below:
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An example of the Reschedule process is shown below. Note that when the Reschedule
button is pressed, a message indicates that the schedule is locked.

School Student Staff Attendance

Pages

Options Reports Help

Student List :: 11 - Azevedo, Roberta ﬁ

Conduct Grades

The student is locked and
cannot be rescheduled.

Details Course Requests

Course Allow ower macc

Contacts -
Primary

Attendance T MCH-11S4 CHEMISTRY 11
X MEN-11S4 ENGLISH 11
Conduct

X WFR-1124 FRENCH 11

Transcript X MPH--1154 PHYSICS 11

oz T MPREC1154 PRE-CALCULUS 11

T M55-1154 SOCIAL STUDIES 14

Academics
: . X XDFA-17Y DAILY PHYSICAL ACTIVITY 11

OoooooOoO

Schedule X YWPA-1454 PHOTOGRAPHY 11
IWorkspaoe Alternate
Attributes

Change History D Show cowrses excleded from scheduling

Conflicts

Requests Number
Graduation [ Select... | [ Drop Al | [ Update |

Progress

Membership
Transactions

Documents.

Snapshots

Related Content

n/a

Version History

Student Schedule (38% scheduled - Class credits: 16.0)

Term code Fy - Work mode  Manual
1

MBl-1154-02 X
BIOLOGY 11

1 #1 &
MEM—-1154-03 X
EMGLISH 11

2 | 8 &
MCH-1154-02 3
CHEMISTRY 11

3 el &'
MFR-1154-02 X
FRENCH 11

4 o &

5
XDPA-1TY01 X
DAILY PHYSICAL ACTIVITY 11

6 &

7

8

Course [ 'gnere waming=

Selec;‘t...][DmpM][LmM][ Reschedule...

Version Date

Description

1.0 September 23 2014

Initial document creation




