
 

 

K10001102 – How to Lock a Student’s Schedule During 
Rebuild or Reschedule Processes  

Usage 

This document is for internal use only. 
Verification has been performed by Fujitsu Consulting. 
For further information, email support@isw-bc.ca. 

Summary 

Individual student schedules can be locked to ensure that when a schedule rebuild occurs, this 
schedule remains intact. Locking a schedule may be an option for schools if any special 
programming has been implemented (for academic, social, or emotional reasons, for example). 

Required Steps 

To lock a student schedule, select the student from the Student List under the Student top tab.  
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Select the Schedule side tab and the Attributes sub tab. Then check the Lock schedule box. 
Press Save. 

 

 

Alternately, schedules can be locked en masse for a selected group of students.  

Go to the Schedule top tab, the Schedule Attributes side tab, and then the Students sub side 
tab. Then use the Options menu to select Modify List or Mass Update. The LockSchd 
column shows which student schedules are locked or unlocked. 

 



 

 

Outcomes 

Individual student schedules remain intact during rebuild or reschedule processes. An example 
of the Rebuild function is shown below: 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

An example of the Reschedule process is shown below. Note that when the Reschedule 
button is pressed, a message indicates that the schedule is locked. 
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